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We thank you for the feedback!

« Please be advised that we have turned off your video and audio
capabilities to preserve bandwidth. Feel free to share any ideas or
ask any questions by typing them in the chat. We have planned
pauses throughout this presentation for questions.

« We will be recording this meeting. The presentation will be posted to

« We appreciate all feedback in the survey at the end.
 All guestions in the chat are captured and may get answered during

the presentation or in correspondence following this meeting.


https://dc.mypearsonsupport.com/index.html

Interim Training Schedule

Next Trainings:

« Asynchronous Training #3 posted to Support Portal October 14:
Teacher Hand-Scoring

« Asynchronous Training #4 posted to Support Portal October 30:
Reporting



Interim Timeline

October2026 June 2027/

Interim Testing Interim Testing
Opens Closes

All student

information feeds
into LaunchPad

10.12.26 6.25.27




Learning Objectives

Accessing ADAM
« LaunchPadsingle sign-onanduserroles
Designated Supports and Accommodations
 Assigningindividually and by bulk upload
* Proctor Groups

« Coordinatorandteacherworkflows, print cards
* ProctorDashboard
« Statusreview andreseating students



Accessing ADAM




Loginto LaunchPad

LaunchPadis the single-sign-on
landing portal that users willenterto
access Pearson applications like
ADAM or Smarter Balanced
applications like Tools for Teachers.
Userinformationin LaunchPad syncs
nightly with informationin the OSSE
All Staff Collection database.

* Purpose
« Loginand connect
« ADAM - accessinterim
assessments, administration,
and reporting

DC
ICADE

DC CAPE
Username
Username

Password
Password

& First Time Sign In / Reset Password

Clicking the Sign In button acknowledges you have read and agree to the
Pearson License Agreement and Privacy Policy

If you need assistance with your account, please contact the
administrator at your district or school.




LaunchPad -Home

M DCCAPE

[«

Sign QOut
DC CAPE

B Data Import ADAM Tools for Tools for Teachers (DC)
« Assessment Delivery and Reporting
ROSTER DATA
Orgs
& Users
B Courses

= Classes




ADAM (Assessment Delivery and

Management): where users can manage
. T-1-] orga.ni.zatiop and assessment
administration data conveniently and
deliver assessmentsonline.

ROSTERING

~ « Once users, classes, and class
enrollments are done in LaunchPad they
willbe passedto ADAM

* In ADAM, users will be able to conduct
test administration, participate inteacher
hand scoring, and access reporting.



Access to ADAM

Users with the OSSE All Staff designations listed below will feed into LaunchPad and receive accounts.
LaunchPad and ADAM accounts cannot be created manually; LEAs and schools must assign one of the listed
All Staff roles to any staff member they wish to have accessto Tools for Teachers and ADAM. Instructions for
updating All Staff designations can be found in the Faculty and Staff Application User Guide.

If yourroleisincorrect oryou need additional access, contact OSSE oryour LEATest Coordinator.

LEA Assessment Manager
DC CAPE Assessments Coordinator LEATest Coordinator
LEA Administrator

School Administrator - Principal/School Leader
School Administrator - Other School Test Coordinator

Instructional Coordinator and Supervisor

Teacher, Elementary (grades 1-6)

Teacher, Elementary (grades 7-12)
Teacher, Adult Teacher
Paraprofessional - General Education

Paraprofessional - Special Education



https://osse.dc.gov/page/faculty-and-staff-data-collection

User Role Matrix (ADAM)

1 View Organizations
2 ViewUserinformation
3 LoginAs

Student Accommodation upload/manually
edit

5 Proctor Group upload/manually create

Proctor Group manually create/proctoron
the fly

/  TeacherHand scoring

8 Viewreports

B 8 B R

B 8

< I < < N < <

<<




ADAM -
Designated
Supports and
Accommodations



Designated Supports and Accommodations

Some students need designated supports and accommodations to take theirassessments.

Accommodations and designated supports are assigned to the student profile in ADAM. Because
ADAM uses the same student profile for both administrations, anything entered for interim testing
also applies to summative testing.

The new Accessibility Manual explains each support, who qualifies, and how to apply it .LEA Test
Coordinators and School Test Coordinators can access more detailed information onthe DC
support portal.

Use the manual first to determine the correct supports, then assign themin ADAM before testing
begins.

Designated Supports Accommodations

Available to ANY studentwho needs them — no IEP or Available ONLY to students witha documented I[EP or
504 planrequired. Assigned by LEA Test Coordinators 504 plan. What you assign must match exactly whatis
and School Test Coordinators based on documented writteninthat plan — nothing added, nothing left out.
student need, and should mirror the supports the Assigned by subject on the student profile.

student already usesin daily instruction.



https://dc.mypearsonsupport.com/admin-resources.html

Designated Supports and Accommodations

o
U nl\lersal TOO'S (available for all students)
Embedded DQSlgnatEd Sup pOI‘tS (available to those who need them; must be selected in student’s profile)
Bookmark Embedded
Eliminate answer :
Answer masking
ENojces Color contrast
zz:ﬁ::::io;alculator Online Transadaptation of Math & Science in Spanish .
Line reader mask tool| 1€Xtto-speech, Math and Science | Accom mOd ations
Magnification FOH0 3 peect), Iav and Scieace W Spanis (available to students with IEP/504 plan; must be selected in
Notepad Non-embedded student's profile)
Pop-up Glossary Adaptive or Specialized Equipment/Fumiture
Spell Check Audio amplification Embedded Non-embedded
Writing Tools Enlargement device Closed Captioning of multi-media, ELA Answers recorded in test-book
Frequent Breaks Text-to-Speech, ELA Assistive Technology (non-screen reader)
Non-Embedded | Headphone/noise buffers Braille Note-t.akerIWriter .
Frequent Breaks Human Reader/Signer, Math and Science Gestures or dictates to human scribe
Scratch Paper ln::idual or Small Group Testing ::::a ?\o:: :;::I/:;:iet:c::‘ A
Medical Supports
Separate or Alternative Location Human Signer for Test Directions
Specified Area or Setting Large Prlnt' Edition
Student reads aloud to self Maufemabcal Tools
Test directions clarified Monitor Test Response
Test directions clarified in student’s native Papef-zse: Eg;t;on i
language Paper- sg Edition in Span ‘
Test directions read aloud /repeated as needed Read.& Wme/Enabl'e Extensions
Test directions read aloud/repeated in Specialized Calculation Device
student's native language Speech-to-Text
Time of Day Tactile Graphics
Word-to-word dictionary Word-prediction, extemal device ELA




Accommodations: Individual

« Accommodations can be applied to studentsindividually

Start at Rostering >Users CAPE
« SearchforStudentname orlD —
 Click Editin Action column e
« Click Accommodations
 Click Edit

& Admin User import

 Clickthe checkboxforthe L
appropriate accommodationfor |- .
the appropriate subject o :

« Click Saveinthetopright corner

< % Edit User : Coiley, Fanni (ee_600001738)

Information

Accommodations

Accommodations ® View

Administrations Filter b

Assignment Tag(s)

Classes

Demographics

y Accommodation...

Collapse All

Designated Support

Answer Masking - Enable
Answers are masked by defaul, but the feature

User History

General Administration Directions

ead

EEMD

present

tudent’s Native L. age
gener

Aloud and Repeated in

ssssss

&
w3

Bl-1-1:
E

ELA/L 0selected Mathematics 0 selected Science 0selected

O




Accommodations: Bulk Upload

« Accommodations can also be applied with a single-file bulk upload

CLASSROOM

& Admin User Import
Classes

[E Courses

ORDERS

i Orgs
m —
Organizati
REPORTING

"4

£ Users
A4
v Y [Filter X
Fat
SEARCH
Search..
Search L\'y name, identifier, or em:

reganization
v Select Organization v

USER FILTERS

Role
Select Role

User Status

Select Status

Accommodation

Select Accommodation(s)

1. Start at Rostering > Users

2. Use thefiltericontoview
the searchfields

3. Use the dropdown to
select the appropriate Org.

4, Choose the Role : Student



Accommodations: Bulk Upload

v Filter

SEARCH

Search..

ORGANIZATION & CLASS

Search by name, identifier, or em:

Organization

ee_Schooll (ee_S1)

Xooow ‘

Class

Select Class

USERFILTERS

Role

Student

@

e ERR R

[} Selection MSelecLed

Select Page (25)

Select All (140)

irstName T)

Identifier TL

Deselect Page

Deselect All

Cowl

Jindacek

Cossor

Rother

Mariner

Marfield

Castro

Burrow

‘ran

ee_B600000021

_uigi ee_600000250
Ned ee_600000171
Ashlee ee_B00000131
Chickie ee_600000214
Mary

Cart

Yule|

Ban

Pagal

Son ‘D Export History -+ Create New

Export Selected

& Student Accommodation Upload

Student Assignment Tag Upload

Send Welcome Email(s)

Send Password Reset Email(s)
User Import

Enable Users

Disable Users

6

5.

6.

From theresults select the top
checkbox to Select All

Click the kabob menuinthe
top right corner and select
Student Accommodation
Upload



Accommodations: Bulk Upload

& &, Student Accommodation Upload Q) Template History O Upload History

FOIOW INe INSIructions 10 moairy accommaoaartons on stuaents in AuUAm.

Step 1 Step 2 Step 3

Click the button to download the template file. Upload the modified fill
+ Open the file using Sheets, Numbers, or Excel.

Visible Accommodations

Each student has a row for each of the Profile types.

. - . Place a 1 in the cell to enable the accommodation.
1. Adaptive and Specialized Equipment or

Furniture + Place either a 0 or set the cell to blank to turn off the

2. Answer Masking - Enable accommodation.

3. Answers Recorded in Test Booklet » Ifan accommodation type has multiple columns

4. Assistive Technology Non-Screen Reader associated with it (e.g., Closed Caption - English

blhurigAmplincation and Closed Caption - Spanish), only one of the Drag and drop files here or click to browse
6. Blank Scratch Paper columns can be enabled.

7. Braille + Save the modified file as a .csv (comma-separated

8. Braille Note-taker/Writer values)

9. Braille Writer

10. Clarifying Administrative Directions in
Student's Native Language - Test Directions

11. Closed Captioning of Multimedia - English
12. Color Contrast (Font Color/Background) -

i ¥

&, Download Template

When your template has been created it can be
downloaded from the Template History Button at the
top of the page. The template is named using the format
Template_<<uuid>>.csv (e.g., Template_9f7a5376-
3f32-4ff6-92bf-f0351565c38c.csv)

/. Clickthe Download template button
8. Atthetop the click Template History and click the download button next to your most
recentfile.

9. Fillinthe template (spreadsheet), save the file, and upload into ADAM by clicking the green
upload button.



Accommodations: Bulk Upload

G
grades
03
03
03

H I

profileName JAdaptive and Specialized Equipment or Furniture
ELA/L
Mathematics
Science

Step 3
Upload the modified file into ADAM.

=[]

Drag and drop files here or click to browse

Upload History

File Name

1to2(2)

Name T|

X
¢, Refresh
Rows per page 10 (1of1) More columns >

No of Profiles T] Status T) Progress T|

Template_9d086db9-5d2f-4912-a81d-aedab52304c3.08v | &, 420 COMPLETED

Template_9d086db3-5d2f-4912-a81d-aedab52304c3.csv L, 420 COMPLETED 100

Openthe spreadsheet file

Place a “1” inthe appropriate cellto add
accommodations specific students foreach
subject. Students may belisted 3 timesto
account forELA/L, Mathematics, and Science
profiles.

Save thefile (it should remain a.csvfile)
Place thefile inthe upload field

Click Upload.

Scrollup and click on Upload History to view
status as Success.

Confirm afew students.

*Note: For Mac (Apple) users, always “Save”
the file as-is; donot save as apple csv



Accommodations: Bulk Upload - Troubleshooting

® Error X v/ Success X
Validating student accommodation via e
Template 9d086db9-5d2f-4912-a81d- Upload |r1.|t|ated successfully. Please check the
aedab52304c3.csv not successful Upload History for the status.
|

When uploading accommodationsin ADAM, the system conducts a validation on files before it

allows you to upload them. Common reasons for failure are:

« Headersbeing misspelled or missing

« Invalid cellinput - when selecting an accommodation or designated supportinthe
spreadsheetuse the numberl, orleave the cell blank fornon-selection

« Uploadinganon-.csvfile. The template file downloads as .csv therefore saving the file as-is
isideal



Knowledge Check and Demonstration

1. Which step isrequired to ensure student accommodations are
applied during DC interim testing?

A. Enteraccommodations in ADAM before test sessions begin
B. Upload accommodations through LaunchPad after testing

C. Assign accommodationsinthe Smarter Balanced Tools for
Teachers portal

D. Enable accommodations manually during the test

Let’s take alook!



ADAM -
Proctor Groups



Creating Proctor Groups - (LTC and STC)

« Foreachgradelevel/course and subject, test coordinators will be able to:
« Dbulk create the proctor groups (test sessions) with studentsin them
» create proctor groupsindividually and place studentsinthem.

- Eachassessmentisscheduledto eligible students at your schoolina
default ‘unassigned’ group. Students must be added to proctorgroups
(‘'sessions’) to be assigned atest code to access theirassessment.



Proctor Group: Individual - (LTC and STC)

1. Start at Test Management >
Administrations
« Ontheadministration card,
click the Proctor Groups
kabob menu and click on View

2. Click the Create Group button

el Administrations

Search by administration name...

fa] Administrations

g Training Administrati...
1to 24 (265)

e EE - Grade 8 ELA - Word Mea...

@

EE - Grade 8 ELA - T¢

v B © osi09/26 - 08130727 @m | B © 09109726 - 06/30

Proctor
<o Groups

|ihl Click to Load

£, Students :

Grade 8 ELA - Word Meaning ...

@

ED £ Students

Export

Print Cards

Print Cards (PG Create Only)
1

L ]

+ Create Group




Proctor Groups: Individual - (LTC and STC)

3. OntheProctor Group Config page,
Proctor Group Configuration
Create a proctor group na me This setup allows you to create additional proctor group that can be assigned to a testing school within or outside of your org scope and can be monitored
individually.
e *Note: Proctorgroup name can
follow the direction of using class Group Name
name inaccordance to the 9 oot 5 e s i sl st
school’sinformation system (SIS) cr dhatet ety oo o5
e SelectyourDistrict o Sudents
e SelectyourSchool
0to0(0) Rows per page 25 (0 of0)
4. Click the plus (+) symbol and a pop-up

window will open to begin adding

students Example group name (matches SIS):

Gr3-ELA-Smith-P2 — grade, subject, teacher, period
e Clickthe plus(+) symbolnextto

eaCh StUdent yOU Want to add ' First Name T} LastName Tl Identifier T Organization T| status Tl Accommodations T
You Can SearCh by name, 9, PVFINTAABDC PVLINTAABDC 222222223 % PVINT Sch20 Not Started
ide nt ifi e r’ Or by ad d itional fi |te rS £, PVFINTAACDC PVLINTAACDC 222222224 {8 PVINT Sch20 Not Started
A2, PVFINTAADDC PVLINTAADDC 222222225 & PVINT Sch20 Not Started +
*Note: Be mindful of the studenticon to the left il ccoioiotoocese [ *
of astudent name. It means they are in another = ﬁ%ﬁ%’;,’éﬁ?é:ﬁ)[ake e | mEEEES
proctorgroup. Hover over it to see the name of a TAe | e "

the proctorgroup



Proctor Groups: Individual (LTC and STC)

5. Close the Add Students window. .

& [2f Create Proctor Group : PV Grade 3 ELA - Research Analyze Information (FIAB) take 2 Save
6. Click Save atthe top of your
screen. Proctor Group Configuration
* . This setup allows you to create additional proctor group that can be assigned to a testing school within or outside of your org scope and can be monitored individually.
NOtes - * Required fields
« The Actions column allows you Group Name *
to delete individual students Testing School Setup -
This information is used to define the school where this proctor group is physically testing the students
fromaproctorgroup. When a e S

proctor group is empty, this
delete option will appear on the 2. students (2
proctor group management

p a g e 1t02(2) Rows per page 25 (1of1)
« The Proctor Group Config Firsthame 14 LastNare 11 Toststaus 11 ®
page canalso be accessed PVLINTAABDC :

from the prOC,tor group ‘ PVFINTAACDC PVLINTAACDC Nols’

management pageinthe
student section by clicking Edit

Proctor Group Example group name (matches SIS):

Gr3-ELA-Smith-P2 — grade, subject, teacher, period



Proctor Group: Bulk (LTC and STC)

1. StartatTest Management >
Administrations

« Ontheadministrationcard,

+ Create Group D
Bulk Upload

click the kabob menu and
click on View

2. Click the kabob menu andthe

Selectif the template file should include all studentsin

the administration, only those students not already in a
u p o a u t t O n proctor group(unassigned) or only create new proctor

groups (no students), then click the button to download
the template file.
6 O # Al Students
25 All Unassigned Students
3. Onthe Create Proctor Group
. 4, Download Template
via CSV page, selectAll - |
The file download is named using a fixed template and
Students. Press the Click to

download template button
e Openthe Template History

< & Upload : PV Grade 3 ELA - Research Analyze Information (FIAB) take 2 ‘D Template History ‘D Upload History

Upload student assignments to proctor groups via CSV file.

Step 2 Step 3

+ Open the file using Sheets, Numbers, or Excel
= Incolumn 'testing_org_id', set the testing school for . X
each student

» Incolumn 'new_proctor_group_name', assign a
proctor group name for each student

s [fleft blank, the student will be moved into the

Unassigned Proctor Group.

o [fan existing name is used, students are added to

that group Choose a CSV file or drag & drop here
+ Save the madified file as a .csv (comma separated
values)

to download the file




Proctor Group: Bulk (LTC and STC)

Openandfillinthe spreadsheet.

e ForcolumnH,testing_org_id
should have no spaces

e Forcolumnl,
new_proctor_group_name
should follow the naming
convention

Onthe Create Proctor Group viaCSV
page follow Step 3 to upload the

modified file

e Note: Be suretovalidate the
number of proctor groups being
created

Confirm success by clicking the
Upload History button on the top left
corner.

Hroup_name

kesearch Analyze Information (FIAB) take 2 Unassigned
kesearch Analyze Information (FIAB) take 2 Unassigned
kesearch Analyze Information (FIAB) take 2 Unassigned
kesearch Analyze Information (FIAB) take 2 Unassigned

408 className.03.demol
408 className.03.demo2
3369 classMame.03.demod
3369 classMame.03.demod

Step 3

=
X

@ D proctor_group_template_b6c9d...

34.60KB

New Proctor Groups: 4

Total Sessions: 203

Upload History

File Name

X

¢ Refreshe

1to2(2) Rows per page 10 (1of1) More columns >
Name T] RowsinFile T| Status T| Progress 1]
proctor_group_template_bBc9d567-dae9-4654-94ef-13ac42d70143.cov | 4, 203 COMPLETED

*Note: Proctorgroup name can follow the direction of using class name in
accordanceto the school’sinformation system (SIS)



Proctor Groups: Bulk Upload - Troubleshooting
(LTCand STC)

Rows inFile T]

Status T|

dBl.csv 4,

26

FAILED A

Status T]

v Operation successful!

/\ Error Import initiated successfully. You can check the

COMPLETED status in Import History.

4 of 26 rows failed (22 succeeded).

- Org not found or not in scope: 4 row(s)

Download the results file for row-level details.

FAILED

..- ! .9
Click anywhere to close

When uploading proctor groups in ADAM, the system conducts a validation on files before it

allows you toupload them. Commonreasons for failure are:

« Headersbeing misspelled or missing

« Invalid orginput - when placing the testing_org_id make sureitis the correct 3 or 4 digit
school organization number(ex. 408 or 3369)

« Uploadinganon-.csvfile. The template file downloads as .csv therefore saving the file as-is
isideal



Creating Proctor Groups (Teachers)

« Foreachgradelevel/course and subject, teachers will be able to:
« Createaproctorgroup
* Print/view print cards (test ticket)

* Viewthe proctordashboard
« View students astheyloginandtake assessments

« Eachclasswithteachers and students enrolled will appearin Classroom
 Theteacherwillchoose from alist of interim assessments for the students
to take

« Teacherscancreate aproctorgroup onthe fly oropen a previously
created proctor group to add or move students



Proctor Group (Teachers)

1. StartatClassroom
« Select Student Assignment
« Usethefilterstochoose betweenthe ICA, FIAB, or IAB programs
2. Selectthe desired Program from the dropdown
* *Note: Choose whichtab view from Assignmentto Rostertosee alistor
vertical scroll format of the assessments assigned
3. Clickonthe assessmentname to view the Assignment Details

4. Onthe Assighment Details screen, the top right navigation, shows Print Cards,
Proctor, Apply Scores, & Refresh buttons
« Asyouscrolldown, you canview the studentsinyour class. Whenteachersare
ready to assess students:

« ClickPrint cards to accessthe Student’s Random ID and Last Name
(neededforstudentloginto TestNav)

« Selectyourstudent(s) checkbox and click the Proctor buttonto accessthe
Proctor Dashboard



Proctor Group - (Teachers)

HOME b
222 Student Assignments © Assign Students
224 Student Assignments . .
i | V[Fitter x|« DC 26-27 IntefimICA  © o e Sehocl (e 51
i1 Student Performance 4 STUDENTS
ROSTERING o PROGRAM & SCOPE
Assignment Roster
Program
REPORTING b
DC 26-27 Interim ICA v .
Search Students Sorthy: AZ v Export
Scope
) 1-4 of 4 More columns < > 25 W (1of1)
ee_Schooll (ee_S1)
Class
Studont EE-Grade 3ELA |, EE-Grade3 . EE-Grade4ELA EE-Grade4 . EE-Grade5
i - Interim... ' MATH - Interim... * - Interim... ' MATH - Interim... |* - Interim...
InterimTestELA4 () v

Diben, Brittani : 9 9 9 9 9

TEST FILTERS

ldwal Evans, Norris 9 9 9 9 9

Content Area
Search Content Area v Lammers, Jillie 9 9 9 9 9
Grades Selliman, Collin 9 9 9 9 9

Search Grades A




Proctor Group - (Teachers) -to for Print Cards,Proctor, Abply

Scores, and Refresh

« 222 Assignment Details : DC 26-27 Interim ICA =] v C
'

N EE - Grade 3 ELA - Interim Assessment (ICA) 4 STUDENTS

E Grade: 03 English Language Arts  26-27

B3 Jul 29,2026 - Jun 4, 2027

Session Status Score Status

4 0 0 4 0 0 0

TOTAL SUBMITTED STARTED NOT STARTED SCORING TOTAL SCORE HUMAN SCORE
COMPLETE PENDING PENDING

¢, Refresh
o selected Rows per page 25 (1of1)
Select Page (4)
S| & Select All (4) I Test Progress T Form T Accommodations
o Deselect Page Grade 3 ELA - Interim Assessment (ICA) - 26ELO3ICASBONEND101
Deselect All
Grade 3 ELA - Intarim Assessment (ICA) - 26ELO3ICASBONEND101

Lammers, Jillie Grade 3 ELA - Interim Assessment (ICA) - 26ELO3ICASBONENQ101

Selliman, Collin

000

Grade 3 ELA - Interim Assessment (ICA) - 26EL03ICASBONENO0101




Proctor Group - (Teachers)

Proctor Students X 5. Once student(s) are selected and
teachers’ clickthe Proctorbutton, Create
a proctor group name and click Proctor

* Required fields Selected Students

Proctor Group Name * e *Note: The View Proctor Groups button
Enteraname @ takes youto the proctor group
management page torevisit past
session details, proctor more students
within the same group, oraccess the
proctordashboardfor a specific group.

= 6. The Proctor Dashboard will appear, give
the students the test code

e *Note: The proctor group canbe
edited to add or subtract students
who need to be moved or who were
not tested

Choose how you'd like to proceed with the 4 selected students.

Cancel View Proctor Groups

DC

EE - Grade 3 ELA - Interim Assessment (ICA)
CAPE 55

StudentID 1| FirstName 7|  LastName 1|  Organizations  Start Time TestProgress 1|  TestStatus 1|  Section Progress  Item Progress 1| 1 Actions




Knowledge Check and Demonstration

2. Whatis the main purpose of creating proctor groups in ADAM?
A. To assignteachers to multiple LEAs
B. To organize students for test sessions under specific proctors
C. Tomanage accommodations for individual students
D. Toupload .CSV files for bulk user creation

Time to do one.



Proctor
Dashboard Tour



Navigate to the Proctor Dashboard (LTC and STC)

Startinthe left navigation at Test
Management > click on
Administrations

Find the appropriate Admin Card;
use the Filters as needed

Next to Proctor Groups click the
kabob menu and click View

*Note: The Teacherrole navigation
to the Proctor Dashboardis
highlightedin a previous slide

- DC
— CAPE

HOME

b
CLASSROOM ov

& Administrations

(2,

TEST MANAGEMENT

= Administrations

~

B Training Administrati...

ROSTERING

REPORTING

OPERATIONS

ORDERS

~

~

~

~

Search by administration name...

1to 10(10)

) & 0s/04/26 - 08/18/27

EE - Grade 5 MATH - Interim Asses... O

GIE] v

== 2 Students ) Proctor Groups |6-- 52 Students O Proctor Groups

|ihl Click to Load

EE - Grade 4 MATH - Interim Asses... O :

I B = osiou/26 - 08/18/27 @ [ Active |

M Click to Load




Proctor Group Management Page (LTC and STC)

Onthe proctor group management page you will see alist of proctor groups.
Keep inmind you can use the filteron the left panel to find a specific group.

In the actions column you have
the ability to view:

Students - where you can see
the randomlID to help withlogin
to TestNav, where you can edit
the proctor group (adding or
removing students

Proctor- view the students as
they interact with the testson
the proctordashboard

<«

Y

%2 Proctor Groups : EE - Grade 3 MATH - Interim Assessment (ICA)

|

1to3(3)

3 209 2
ARR bracTor aROUPS A TOTAL STUDENTS @ assionen

Name T| Testing School T] Students TestCode  Proctor Passwor d Test Progress

@® Create with Code + Create Group

207

Students
Proctor
Edit

Delete

* Note: If the proctor group is empty you will
see adelete optiontoremove it
fromthelist. Some actions are
limited by role.




Proctor Dashboard -All roles

DC

CAPE

EE - Grade 3 ELA - Interim Assessment (ICA) | © ‘ o ‘

Test Code: NES4BM|D) 2 & =] x

4

STUDENT SESSIONS ° All 4 Not Started o In Progress 0 Paused o Exited o Submitted o Needs Attention o Breached

Reseat All Sessions -

Search students...

croup acTions (@ (@ sessions )

Auto Refresh (1 min) ¢, Refresh

€63
|

« Atthetopyouwill seethetestname, followedbyan

iconwith testing information,

the Test Code, the Edit Proctor button, the Print Cards, and the Exit/Close button.

* Nextyouwill see the status bar, the Group Actions options.

« *Note: If you have alarge amount of students you can use the searchfield to find
specific students, and the Auto Refresh toggle is helpful to keep up with the

student session status every minute.




Proctor Dashboard
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«  Whenclicked the “i” icon shows informationincluding the Test Code and Proctor
Password
« Ifyouneedtochangethe name of the proctor, click the Edit Proctor button



Proctor Dashboard

As studentslogin and begin testing, proctors will see detailed information about testing
progress. More information can be viewed as you hover your mouse over various features on
the screen. The Actions column will show individual session details and the option to reseat

students as needed.
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25 (10f1) Maore columns >
Start Time 1| Test Progress || Test Status 1| Section Progress Item Progress | Test Duration Ac [Actions
Not Started 9 Not Started Mone None
Sep 23, 12:09 PM (] [ submitted ] None 48% Answered 18:29
Not Started 9 Not Started None None
Not Started 9 Not Started Mone None
Sep 23, 12:31 PM 0 Exited Section 1 12% Answered 1:35
Not Started 9 Not Started None None
Sep 23, 12:37 PM © None 0% Answered
Sep 23, 12:34 PM © Section 1 5% Answered 0:19




Proctor Dashboard- Status Meanings

Possible combinations of Test Progress and Test Status:

« |f Test Progress|s Not Started, the possible Test Status valueis: Not Started

« |f Test Progressis Started, the possible Test Status values are: In Progress, Reseat, and Exited
« |f Test Progressis Submitted, the possible Test Status value is: Submitted

Progress: Progress: TestNav Progress:
Not Started Started Status Submitted
9 NOT STARTED ° IN PROGRESS » o SUBMITTED
° RESEATED .
° EXITED v
-+
C

The session has been marked to begin
again.

RESEAT



Proctor Dashboard - Actions

View Session Details

Reseat Session

Exit Session
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Heidi Petrol
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session?

Are you sure you want to reseat this student's

Cancel Reseat

2.

3.

These options, if any, may become available

Actions for a student and will vary based on their

test status.

 BothReseat, Exit Session, and View Session
Details can be seen perstudent

« Orforthewhole group toupdate all sessions
at once.

These options become available once a student
logs into the test and begins answering
questions.

When a studentisreseated, you will see apop-
up window to confirm.



Proctor Dashboard - View Session Details

Session Details

Heidi Petrol

Student ID ee_600000202

Test

Grade 3 MATH - Interim Assess

Section Information

Test starl

ment (ICA) Sep 23rd, 12:09:00 pm

O

X

&) Lastupdated Sep 23rd, 12:16:21 pm

Test stalus
IN PROGRESS

Section name T) Type Tl Progress Seal code T) Section start T] Sectionend T]
Section 1 N Sep 23rd, 12:09:12 pm Sep 23rd, 12:12:18 pm
Section 2 ° N Sep 23rd, 12:12:20 pm Sep 23rd, 12:16:15 pm
i:?; 15 14 26
VISITED ANSWERED REMAINING
# section name T] Sequence Tl item UIN Tl Progress Tl Last update Tl
2 '
10 Section 1 10 sbac-200-4208 Sep 23rd, 12:11:32 pm
1 Section 1 1 sbac-200-924 ANSWERED Sep 23rd, 12:11:45 pm
12 Section 1 12 sbac-200-20143 ANSWERED Sep 23rd, 12:11:49 pm
13 Section 1 13 sbac-200-216928 ANSWERED Sep 23rd, 12:11:57 pm
14 Section 1 14 sbac-200-6225 @ VISITED Sep 23rd, 12:12:13 pm
15 Section 1 15 shac-200-48243 REMAINING Mot Started

Close

&

View Session Details can be

seen perstudent

 YouseetheTest Status
update

« Thispopulatesoncea
studentlogsinto the testand
begins answering questions.

When the studentis In Progress,
the Answered shows at the top
of thelist.

Anditemsthat are Visited, a
timestampis provided.



Proctor Dashboard - Reseat

TestNay oz Whatisreseat?

 Reseatisapermissionedactionthatlogsa
Confirm student out of a session an allows a student

B to signbackin.

Whenisreseat used and why?

Test

Grade 3 MATH - Interim Assessment (ICA)

« Whenastudent enters Exited status
« Exited statusrequiresanewloginto occur
B — « Test Administrators must place students in

reseat status to allow the student to type
theirlogininformationin again to continue
the assessment

« Thisactionrefreshesthe connection
between the student device and the

A testing systemwithout losing test progress

Heidi Petrol X

Are you sure you want to reseat this student's
session?

Cancel Reseat




Knowledge Check and Demonstration

3. Whatinformation can proctors view on the Proctor Dashboard?
A. Student progress, reseat actions, and test status
B. Teacherhand scoring assignments
C. LEA-levelreporting metrics
D. Smarter Balanced instructional resources

Let’s take alook.



Next Steps



Interim Training Schedule

Next Trainings:

« Asynchronous Training #3 posted to Support Portal October 14:
Teacher Hand-scoring

« Asynchronous Training #4 posted to Support Portal October 30:
Reporting



Support Portal Resources

DC N Y Home Technology Setup Administration Resources ¥ Test Design Practice Tests Support
CAPE {

Summative

. DC CAPE Next Portal
A C C e S S t h I S Welcome to the DC CAPE Next portal, the site for Test Coordinators, Technology Coordinators,

and Test Administrators to prepare for, and administer, the DC CAPE Next Assessments.
| | ]
training and all

materials on the

Overview

The District of Columbia Comprehensive Assessments of Progress in Education (DC CAPE) NEXT is the District’s general statewide assessment system which includes
assessments in English language arts/literacy (DC ELA), mathematics (DC Math) and Science (DC Science). Together, these assessments create a comprehensive system that

provides important information on students’ progress and proficiency relative to DC’s educational standards.
DC CAPE Next assessments are administered in these grades and courses:

e DCELA: Grades 3-8, ELAl and ELAII

e DC Math: Grades 3-8, Algebra | and Geometry

e DC Science: Grades 5, 8, and High School Biology

DC CAPE Next assessments are computer-based assessments that allow for the use of a v;

ety of innovative item types where students can apply critical-thinking skills to

demonstrate their understanding of the Common Core State Standards (CCSS) and Next Generation Science Standards (NGSS).



https://dc.mypearsonsupport.com/admin-resources.html

Survey and Thank You
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Thankyou all foryour
time, engagement, and
thoughtful contributions.

Your collaborationis truly
appreciated, and|look
forward to continuing
ourwork together.
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